BUSINESS

DESKTOP PUBLISHING




Grades 9th








Credit 1

Students will learn the basic concepts of desktop publishing and page layout and design.  A microcomputer will be used to create text that uses varying type styles and fonts, and includes graphics.  The environment of the desktop publishing software will be defined and created as well as several page-makeup techniques.

ACCOUNTING I





Grades 11-12









Credit 1

Students in this course are introduced to accounting concepts, principles, and practices.  They will apply what is learned to realistic situations by recording transactions in journal and completing simulation.  Students will be aware of careers in accounting and will learn the procedures needed for entry-level positions as well as personal applications.

PUBLICATIONS





Grades 11-12









Credit 1

This course is for planning and designing the school yearbook.  Through this course, students will understand, practice, and learn the skills of desktop publishing including word processing, editing, typesetting, and design to produce camera-ready and digital layouts.  Students will learn the skills necessary in planning and using artwork and photographs for a page.  Students will recognize the need to cooperate with others to develop a product that represents the work of the entire staff.

Prerequisites---B average or above in English and must do a writing sample

BUSINESS PRACTICES (In-House Training)

Grades 12








Credit 1

This course is for completers in the business program.  The class consist of live office production work for school or outside organizations.  

Prerequisites---Have taken most of the business/computer classes.  Check with instructor.
