Occupational Placement

I. Introduction to Occupational Placement

a. Review Course

b. Review Assessment Tools

c. School Policies/Site Policies

II. Work-Related Documents

a. Job Application

b. Cover Letter and Resume

c. Employment Forms

d. Creation of Documents

III. Work-Related Procedures

a. Work Ethics

b. Worker Safety

c. Daily Occupational Log Entries

d. Occupational Placement Evaluation

IV. On-Site Experience

a. On-Site supervisor will assume responsibility of the students on site work experience

b. The student is to follow the procedures determined appropriate for the career experience

c. The vocational instructor will monitor the process to ensure the students educational experience

