Grievance Procedures
There are two types of grievance procedures.  One deals with the Individual Professional Development Plan and the second deals with the approval of points.  Each is outlined in the following written procedure and graphically represented on the following charts.

Individual Professional Development Plan Procedure

1. The individual completes, signs, and submits the request to the supervisor.

2. The supervisor approves or rejects the plan.  If the supervisor disapproves the plan, he/she would make recommendations and return the plan to the individual.

3. The individual can choose to correct the plan with the recommendations or they can appeal in writing or in person directly to the Professional Development Council.

4. If the plan is approved by the supervisor, it is given to the PDC Building representative who either approves or rejects the plan.  If the Building Representative approves the plan, it has received final approval.  If the Building Representative does not approve the plan, he/she must make recommendations and return the plan to the individual.

5. The individual can choose to correct the plan with the recommendations of the building representative or they can appeal in writing or in person to the Professional Development Council.
6. The Professional Development Council approves or rejects the plan.  If the Professional Development Council approves the plan, it has received the final approval necessary.  If the Professional Development Council does not approve the plan, the council will return the plan to the individual with recommendations for change.
7. The individual can choose to correct the plan with the recommendations of the PDC or they can appeal in writing or in person to the Licensure Review Committee.  (K.S.A. 91-1-206(d))

Dispute over Awarding of Points Procedure
1. The individual completes, signs, and submits the request for points to the appropriate Professional Development Council Building Representative.

2. The Building Representative approves or rejects the request for points.  If the Building Representative approves the request, the points are awarded.  If the Building Representative disapproves the request, he/she returns the request with recommendations for modifications.

3. The individual can make the modifications and return the request for points to the building Representative who can review and either approve or reject.  The individual can appeal the rejection of points to the supervisor.

4. If the individual appeals the rejection of points by the building representative, the supervisor can approve or reject the request.  If the supervisor approves the request for points, the points are awarded.  If the supervisor rejects the request for points, he/she returns the request with recommendations for modifications to the individual.

5. The individual can choose to make the corrections and return it to the supervisor for final approval or they can appeal it to the Professional Development Council.

6. If the individual appeals the rejection of points by the supervisor, the Professional Development reviews the request and either approves or rejects the request for points.  The decision of the Professional Development Council is final.
