Computer Applications-Centralia HS Grade Level 10

COURSE DESCRIPTION:  This course develops skill in utilizing a variety of higher level computer applications and peripherals.  Windows, database, spreadsheet, desktop publishing utilizing word processing, internet usage and presentation software are among the software applications covered.
PREREQUISITES:  None

STUDENT FOCUS GROUP:  10th Grade – 1 year (135 hours)
TEXTBOOKS:  Microsoft Office 2000 

OTHER SUPPLEMENTARY MATERIAL:  Discovering Computers 2001-Reading and vocabulary materials are used from this book

SOFTWARE:  Office 2000 XP
METHODS OF INSTRUCTION:  Lecturing, Questioning, Drill and Practice,




Discussion, Individual Projects, Hands On
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COMPUTER APPLICATIONS
COURSE OUTLINE:

A. Operating systems and hardware

B. Understanding Windows

C. Demonstrate word processing applications (Microsoft Word)

D. Demonstrate spreadsheet applications (Excel)

E. Demonstrate database applications (Access)

F. Demonstrate the ability to navigate through the internet
G. Demonstrate the ability to access meaningful information using the internet

H. Integrating graphics with other application software

I. Demonstrate Presentation Software (PowerPoint)

J. Define terms related to Multimedia

K. Access and capture video/picture clips from a variety of sources (e.g., CD-ROM, video/still camera,)

L. Creating a Web Publication

M. Email
