ACCOUNTING I 

COURSE OUTLINE

I. Starting a Proprietorship

A. Accounting Equation

B. How Business Activities Change the Accounting Equation

C. Reporting Financial Information on a Balance Sheet

II. Changes that Effect Owner’s Equity

A. How Transactions Change Owner’s Equity

B. Reporting a Changed Balance Sheet 

III. Analyzing Transactions

A. Using T Accounts

B. Analyzing How Transactions Affect Accounts

C. Analyzing How Transactions Affect Owner’s Equity Accounts

IV. Recording Transactions in a General Journal

A. Journals, Sources Documents, and Recording Entries

B. Journalizing Buying Insurance, Buying on Account, and Paying on Account

C. Journalize Owner’s Equity and Receiving Cash on Account

D. New Journal Page

V. Posting

A. Prepare Chart of Accounts

B. Posting from a General Journal to a General Ledger

C. Complete Ledger, Prove Cash, Make Correcting Entries

VI. Cash Control Systems

A. Checking Accounts

B. Bank Reconciliation

C. Dishonored Checks

D. Petty Cash

VII. Work Sheet for a Service Business

A. Create a Work Sheet

B. Adjusting Entries on a Work Sheet

C. Extending Financial Statement Information

D. Correcting Errors

VIII. Financial Statements for a Proprietors

A. Preparing an Income Statement

B. Preparing a Balance Sheet

IX. Recording Adjusting Entries and Closing Entries

A. Record Adjusting Entries

B. Record Closing Entries

C. Prepare Post Closing Trial Balance

X. Journalizing Purchases and Cash Payments Using Special Journals

A. Use the Purchases Journal

B. Use the Cash Payments Journal

XI. Journalizing Sales and Cash Receipts Using Special Journals

A. Sales on Account Using a Sales Journal

B. Cash Receipts Using a Cash Receipts Journal

XII. Posting to General and Subsidiary Ledger

A. Post to an Accounts Payable Ledger

B. Post to an Accounts Receivable Ledger

C. Post Totals to a General Ledger

XIII. Preparing Payroll Records

A. Prepare Time Cards

B. Determine Payroll Tax Withholding

C. Prepare Payroll Records

D. Prepare Payroll Checks

XIV. Payroll Accounting, Taxes, and Reports

A. Recording a Payroll

B. Recording Employer Payroll Taxes

C. Reporting Withholding and Payroll Taxes

D. Paying Withholding and Payroll Taxes

XV. Work Sheet for a Merchandising Business

A. 8 Column Work Sheet

B. Recording Adjustments

C. Complete Work Sheet

XVI. Financial Statements for a Partnership

A. Income Statement

B. Distribution of net Income and Owners’ Equity

C. Balance Sheet

XVII. Recording Adjusting and Closing Entries for a Partnership

A. Adjusting Entries

B. Closing Entries for Income Statement Accounts

C. Recording Additional Closing Entries

D. Prepare Post Closing Trial Balance

XVIII. Fitness Junction

A. Complete the Fitness Junction Packet

XIX. Recording Purchases and Cash Payments

A. Purchases on Account Using a Purchases Journal

B. Purchases Returns and Allowances

C. Journalizing Petty Cash and Posting the Cash Payments Journal

D. Recording Purchases Returns and Allowances

XX. Recording Sales and Cash Receipts

A. Sales Returns and Allowances

B. Recording International Sales

XXI. Accounting For Uncollectible Accounts Receivable

A. Estimating and Recording Uncollectable Accounts Expense

B. Writing Off and Collecting Uncollectable Accounts Receivable

XXII. Accounting for Plant Assets and Depreciation

A. Buying Plant Assets and Paying Property Tax

B. Calculating Depreciation Expense

C. Journalizing Depreciation Expense

D. Disposing of Plant Assets

E. Declinging-Balance Method of Depreciation

XXIII. Accounting for Inventory

A. Determining Quantity of Merchandise Inventory

B. Determining Cost of Merchandise Inventory

C. Estimating Inventory

XXIV. Accounting for Notes and Interest

A. Promissory Notes

B. Notes Payable

C. Notes Receivable

XXV. Accounting for Accrued and Revenue and Expenses

A. Accrued Revenue

B. Accrued Expenses

XXVI. Distributing Dividends and Preparing a Work Sheet

A. Distributing Corporate Dividends to Stockholders

B. Preparing a Work Sheet for a Corporation

C. Calculating Federal Income Tax and Completing a Work Sheet

XXVII. Financial Statements and End-of-Fiscal-Period Entries For a Corporation

A. Prepare Income Statement

B. Prepare Statement of Stockholder’s Equity

C. Preparing a Balance Sheet

D. Adjusting, Closing, and Reversing Entries for a Corporation

